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Febtu€ry 2.2021

DIVISION MEMORANDUM

DM No.03i . s.2021

FIRSTQUARTERcoNFERENCEFoRADMINISTRATIVEoFFIGERSIItIv(HRIlloull-
SDO/SCHOOL LEVELS), PERSONNEL IN-CHARGE OF PERSONNEL ACTIONS ON

GUIDELINES ON THE IMPLEMENTATION OF RECLASSIFICATION OF POSITIONS'

EQUIVALENTS RECORD FORM (ERF), ANO OTHER PERSONNEL ACTIONS.

To: AdminiEtratvo Offfccr wrHRtlO ll, Administrativo Ofilcor [fHR O l' Pot€onnal'ln4halgo

of PEraonnel Actlon and All Other ConcamGd

ln ralerence with Regional Memorandum on Guidelines on the lmplemsntation o{

Reclassilication of Positions, Equivalent Record Form (ERF) and olher Personnel Aciion' all

Administrative Officer ll/lv (HRMO UID and Personnel ln-Charge of Personnel Adions aro

required to attend lhe tirsl quartor conference to be hetd via simultan€ous PIVOT Youtubs live

and fac€ to faca on February +5. 2021.

Please see attached memorandum for your informalion and guidance'

lmmediate dissemination and stricl compliance of the Memorendum is desir€d'
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To:

Jonuory 27,2a?l

REGIONAI. A,IEMOiANDUM

flnsr oUARIER coNfEiENcE foi ADM|N|SInATME offrcERs fi/rv (HRt o l/ll-
sDo/ScHoot rfvErs). PEtsoNNEt rN-CHAnGE ot PERSoNNB AcIloNs

ON GUIDEUNES ON IIIE IMPI.ENICMANON O; RECTAS.IIIFICATION

ot PoslIoNs, EQUVAIENIS BECORD Folll (EiO,
AI{D OIHCi PEiSONNEL ACTIONS

Schoots DlYbbr Supcdnlandonk
School H.od3
AllO 1.fr Conc.rmd

Relotive to Regionol Memorondum No.4, s.2021, the Adminislrqtive Division in
this Olfice sholl conduct o two (21 doy Firil Quorter Conference for Adminisrrotive
OfficeE ll/lv {HRMO l/ll- SDos/School Levels}, Personnel ln-Chorga of Penonnal
Actions on Guidelines on lhe lmplemenlolion of Reclossificolion of Posilions,
Equivolenls Record Form (ERt), ond Olher Penonnel Aclions lo be held vio
simulloneous PIVOT Youtub€ live ond toce lo foce on Februory 1.5,2V)1.

This conferenco oims lo re-oienl lhe Humon Resource Monogern€nl Officers
ond oll personnelin-chorge of personnel oclions lo hove o unitorm interpretotion
ond implemeniolion proce55.

All porticiponls ore requesled lo regisler ot hill]il/bil.lv./CONERF202l on or before
Februory l. 2021 until 8:00 o'clock in lhe evening. the link tor thir octivity sholl be
emoiled to the regislered porliciponls on Februory 3, 2021 .

lmmediole disseminqlion ol ond comdifnce lo lhis Memorondum is desired.
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